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St Mary and St Andrew’s  

Return to School  
Risk Assessment  

 

Activity / Procedure School re-opening for all children 

Assessment date 
03.03.21(updates and changes in yellow) – to be updated regularly until re-
opening if required (Country now in total lockdown so children in school are 
those of key workers) 

Assessment number 7/7 

Individuals at risk YES but individual risk assessments may also be required  

Employees YES 

Children YES 

Visitors YES 

Contractors  YES  

 
Government guidance states for schools states:  
 
“The safety of children and staff is our utmost priority.” 
“The advice seeks to support staff working in schools, colleges and childcare settings, to deliver this 
approach in the safest way possible, focussing on measures they can put in place to help limit the risk of 
the virus spreading within education and childcare settings.” 
“In education, childcare and social care settings, preventing the spread of the coronavirus involves dealing 
with direct transmissions (for instance, when in close contact with those sneezing and coughing) and 
indirect transmission (via touching contaminated surfaces.) A range of approaches and actions should be 
employed to do this.” 
 
Government guidance for parents concerning re-opening of schools states:  
 
“We have provided guidance and support to schools, colleges and child care settings on implementing 
protective measures in education and childcare settings to help them reduce the risk of transmission as 
more children and young people return.”   
 
“Whilst such changes are likely to look different in each setting, as they will depend upon individual 
circumstances, they are all designed to minimise risks to children, staff and their families.  
 
Schools and colleges continue to be best placed to make decisions about how to support and educate their 
pupils during this period. This will include:   Consideration of the pupils’ mental health and well being 
 
 
Where settings can keep children and young people in those small groups 2 metres away from each other, 
they should do so. While in general groups should be kept apart, brief transitory contact, such as passing in 
a corridor is low risk. WE HAVE TO ACCEPT THAT CHILDREN OF THIS AGE WILL NOT ADHERE TO SOCIAL 
DISTANCING BETWEEN THEMSELVES OR ADULTS 
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For track and trace purposes the school will be split into two bubbles – Infants and juniors. As far as 
possible, children and staff will operate within these groups for lessons, breaktimes and lunchtimes. It 
will not be possible to operate these bubbles for the wrap around care purposes of breakfast and after 
school club (see additional risk assessment for Newhouse out of school club). 
 
 
 

A. Identify hazard A child or member of staff displays symptoms 

Entering level of risk Consider current level of risk  

HIGH MEDIUM LOW NEGLIGIBLE 

Control measures 
List your control measures required to reduce risk – add appropriate 
detail about the type and location of controls 

  
1. If anyone in the school becomes unwell with a new, continuous cough or a high temperature, or 

has a loss of, or change in, their normal sense of taste or smell (anosmia), they must be sent 
home and advised to follow ‘stay at home: guidance for households with possible or confirmed 
coronavirus (COVID-19) infection’, which sets out that they must self-isolate for at least 7 days 
and should arrange to have a test to see if they have coronavirus (COVID-19). Other members of 
their household (including any siblings) should self-isolate for 14 days from when the 
symptomatic person first had symptoms. 

2. If a child is awaiting collection, they should be moved, to the quiet room where they can be 
isolated behind a closed door, depending on the age and needs of the child, with appropriate 
adult supervision if required. Ideally, a window should be opened for ventilation. If it is not 
possible to isolate them, move them to an area which is at least 2 metres away from other 
people. 

3. If they need to go to the bathroom while waiting to be collected, they should use a separate 
bathroom if possible. The bathroom must be cleaned and disinfected using standard cleaning 
products before being used by anyone else. 

4. PPE must be worn by staff caring for the child while they await collection if a distance of 2 metres 
cannot be maintained (such as for a very young child or a child with complex needs). More 
information on PPE use can be found in the safe working in education, childcare and children’s 
social care settings, including the use of personal protective equipment (PPE) guidance. 

5. Any members of staff who have helped someone with symptoms and any pupils who have been 
in close contact with them do not need to go home to self-isolate unless they develop symptoms 
themselves (in which case, they should arrange a test) or if the symptomatic person subsequently 
tests positive (see below) or they have been requested to do so by NHS Test and Trace. 

6. Everyone must wash their hands thoroughly for 20 seconds with soap and running water or use 
hand sanitiser after any contact with someone who is unwell. The area around the person with 
symptoms must be cleaned with normal household bleach after they have left to reduce the risk 
of passing the infection on to other people. See the COVID-19: cleaning of non-healthcare 
settings guidance. 

https://www.gov.uk/government/publications/covid-19-stay-at-home-guidance
https://www.gov.uk/government/publications/covid-19-stay-at-home-guidance
https://www.gov.uk/guidance/coronavirus-covid-19-getting-tested
https://www.gov.uk/government/publications/safe-working-in-education-childcare-and-childrens-social-care/safe-working-in-education-childcare-and-childrens-social-care-settings-including-the-use-of-personal-protective-equipment-ppe
https://www.gov.uk/government/publications/safe-working-in-education-childcare-and-childrens-social-care/safe-working-in-education-childcare-and-childrens-social-care-settings-including-the-use-of-personal-protective-equipment-ppe
https://www.gov.uk/government/publications/covid-19-decontamination-in-non-healthcare-settings
https://www.gov.uk/government/publications/covid-19-decontamination-in-non-healthcare-settings
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7. The School will contact the local health protection team as soon as they have been notified of a 
positive result. (This team may also contact schools directly if they become aware that someone 
who has tested positive for coronavirus (COVID-19) attended the school – as identified by NHS 
Test and Trace); 

8. The health protection team will carry out a rapid risk assessment to confirm who has been in 
close contact with the person during the period that they were infectious, and ensure they are 
asked to self-isolate; 

9. Based on the advice from the health protection team, school will send home those people who 
have been in close contact with the person who has tested positive, advising them to self-isolate 
for 10 days since they were last in close contact with that person when they were infectious. 
Close contact means: direct close contact - face to face contact with an infected individual for any 
length of time, within 1 metre, including being coughed on, a face to face conversation, or 
unprotected physical contact (skin-to-skin); 

10. proximity contacts - extended close contact (within 1 to 2 metres for more than 15 minutes) with 
an infected individual; 

11. travelling in a small vehicle, i.e. a car, with an infected person; 

12. School will keep a record of pupils and staff in each group (bubble) and any close contact that 
takes places between children and staff in different groups. School will not share the names or 
details of people with coronavirus (COVID-19) unless essential to protect others; 

13. Household members of those contacts who are sent home do not need to self-isolate themselves 
unless the pupil or staff member who is self-isolating subsequently develops symptoms; 

14. If someone in a class or group that has been asked to self-isolate develops symptoms themselves 
within their 10-day isolation period they are instructed to follow the ‘stay at home: guidance for 
households with possible or confirmed coronavirus (COVID-19) infection’ and instructed to get a 
test; 

15. If the test is negative they are instructed to remain in isolation for the remainder of the 14-day 
isolation period as they could still develop the coronavirus (COVID-19) within the remaining days; 

16. If the test result is positive, they are instructed to inform school immediately, and must isolate for 
at least 7 days from the onset of their symptoms (which could mean the self-isolation ends before 
or after the original 10-day isolation period); 

17. They are advised that their household should self-isolate for at least 14 days from when the 
symptomatic person first had symptoms. 

18. The school will work closely with the local health protection team if there are two or more 
confirmed cases within 14 days, or there is an overall rise in sickness absence where coronavirus 
(COVID-19) is suspected. The local health protection team will advise if additional action is 
required; 

Schools is aware that in consultation with the local Director of Public Health, where an outbreak in a 
school is confirmed, a mobile testing unit may be dispatched to test others who may have been in 
contact with the person who has tested positive. Testing will first focus on the person’s class, 
followed by their year group, then the whole school if necessary, in line with routine public health 
outbreak control practice. 

 

Remaining level of risk Consider level of risk following use of control measures 

HIGH MEDIUM LOW NEGLIGIBLE 

Comments 

https://www.gov.uk/government/publications/covid-19-stay-at-home-guidance
https://www.gov.uk/government/publications/covid-19-stay-at-home-guidance
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Staff, other adults and pupils are instructed not to come into school if they or members of their household 
have coronavirus (COVID-19) symptoms 
  

These control measures are to encourage space between children where possible and will reduce risks not 
eradicate them. 
 

B. Identify hazard Contact in the classroom resulting in direct transmission of the virus 

Entering level of risk Consider current level of risk  

HIGH MEDIUM LOW NEGLIGIBLE 

Control measures 
List your control measures required to reduce risk – add appropriate 
detail about the type and location of controls 

  
1. Staff are expected to maintain 1m+ distance from children at all times, where this is not possible 

in the EYFS setting, rigorous hygiene practices must be employed. 
2. Handwashing on arrival to classroom each time. 
3. Children will be educated within their class cohort and classes will not be mixed for learning 

opportunities. 
4. Specific learning interventions will take place within the class cohort but that cohort will be 

different each day. 
5. Remove excess furniture to increase space where there is space to do so  
6. Reduced play equipment – hard surfaces which can be easily cleaned.  Remove soft toys and 

furnishings. 
7. Children to bring in own water bottles daily and taken home at the end of the day. 
8. No personal items to be brought in from home. 
9. Reading books will be considered if they can be sent home safely, if so, they will be collected only 

one day each week and quarantined for 48 hours minimum. 
10. Staff to discuss age appropriate rules i.e we don’t put things in our mouth and issue reminders as 

appropriate. Posters displayed around the room and in the toilets. Set groups to use set toilets. 
11. Children to keep to their desks when in the room as much as possible, desks labelled so that same 

child uses it each day 
12. Resources for lessons – limited for sharing 
13. Families encouraged to buy school stationery set which is allocated to each individual 
14. Use of allocated outdoor space is encouraged – use timetable on noticeboard if you are taking 

class out so that other classes can avoid that area. 
15. Interactions carried out where possible from a distance. 
16. Teachers are assigned to their class children and stay with these children throughout the day  
17. Bags and coats to be kept in each child’s designated space – instructions shared with homes to 

bring minimum equipment.  
18. Packed lunches must be brought in by the child each morning and kept in the child’s locker or on 

their personal pegged area. A hot dinner can be provided if a packed lunch has been forgotten to 
avoid families coming to the school, we will accept a packed lunch during the day if the parent 
can leave it safely at the front of the school and child can collect it. 

19. All infant hot dinners in hall, KS2 hot dinners in dining hall, KS2packed lunches in assembly hall (or 
dining hall during keyworker only children in school). Detailed rota attached. Packaging to be 
promptly and safely  disposed of, surfaces wiped etc 

20. Singing, and playing wind and brass instruments will not take place in larger groups such as school 
choirs and ensembles, or school assemblies; 
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21. During music lessons or clubs involving singing, shouting or the playing of wind and brass 
instruments group sizes will be restricted to 15;  

22. A 2 metre social distance will be maintained and pupils will be positioned back to back or side by 
side; 

23. Instruments will not be shared where at all possible, where this is not possible frequent cleaning 
of instruments between use will take place; 

24. When practical, singing and wind/brass instruments will be played outside. If this is not possible 
windows will be opened to encourage good ventilation. 

25. No assemblies or large gatherings will be organised, collective worship will happen within the 
class bubbles. 

26. Adults in the classroom must not mix with adults from other bubbles. Infant staff will have a 
break out area at the back of Robins’ classroom. 

27. The school has followed the  LCC Design & Construction guidance on the use of ventilation and 

air conditioning, the  

28. As much as possible, fresh air is increased within buildings by opening windows and doors 

frequently to encourage ventilation, taking account of any potential security, fire safety issues or 

inclement weather;    

29. During winter months, as a minimum, windows will be fully opened 15 minutes before a room is 

used, and whenever a room is unoccupied in order to purge the air;  

30. Where possible, windows will be kept partially open at times of occupation. 
31. Class or cohort bubbles will be sent home if a member of the bubble has displayed symptoms and 

is awaiting a test result. 

32. Bubbles will be closed on the result of a positive test; bubbles will be returned if the awaited for 

test returns as negative. 

33.  

Remaining level of risk Consider level of risk following use of control measures 

HIGH MEDIUM LOW NEGLIGIBLE 

Comments 

Fire escape/ fire safety to practised – how the children leave the building and where/how they will line 
up in the safety area. For invacuation or lockdown procedures follow historical protocol. 

 
 
 

C. Identify hazard 
Engaging in Sport, music and wider curriculum opportunities 
resulting in direct transmission of the virus 

Entering level of risk Consider current level of risk  

HIGH MEDIUM LOW NEGLIGIBLE 

Control measures 
List your control measures required to reduce risk – add appropriate 
detail about the type and location of controls 

PE: Outdoor sports should be prioritised where possible, and large indoor spaces used where it is not, maximising 

natural ventilation flows (through opening windows and doors or using air conditioning systems wherever possible) 
distancing between pupils and paying scrupulous attention to cleaning and hygiene. This is particularly important in 
a sports setting because of the way in which people breathe during exercise. External facilities can also be used in 
line with government guidance for the use of, and travel to and from, those facilities. 

• Minimal equipment to be used 

https://schoolsportal.lancsngfl.ac.uk/corporate/web/viewdoc.asp?id=142612
https://schoolsportal.lancsngfl.ac.uk/corporate/web/viewdoc.asp?id=142612
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• Sessions held outside where possible 

• Children must remain in their consistent bubbles and not mix groups 

• Team Theme coaches to wash down equipment after each use 

• Children to begin and end each session with handwashing and reminders of social distancing where possible 

• Class teachers to lead PE with sports Apprentice – each session to begin with handwashing and good 
respiratory hygiene practice reminders 

• Children to come to school in PE kit on their timetabled day of sport 
Music:  

• Music can take place in school alongside drama and dance sessions 

• Pupils must remain in their bubbles and social distance where possible 

• Audio files to be played quietly to encourage quiet talking no shouting 

• Pupils should be positioned back-to-back or side-to-side when playing or singing (rather than face-to-face) whenever 
possible 

• no performances will be held in school 

• No singing in assemblies but the listening to music instead 
Peripatetic teachers to follow the LMS guidelines and LCC RA – during lockdown 3 there will be remote music lessons from LCC 
 

Remaining level of risk Consider level of risk following use of control measures 

HIGH MEDIUM LOW NEGLIGIBLE 

Comments 

Updated guidance is being released weekly, this will be checked and added to the RA. 

Please encourage children generally to use quiet voices in school to reduce aerosol transmission. 
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D. Identify hazard 
Use of toilets and poor hygiene resulting in direct and indirect 
transmission of the virus 

Entering level of risk Consider current level of risk  

HIGH MEDIUM LOW NEGLIGIBLE 

Control measures 
List your control measures required to reduce risk – add appropriate 
detail about the type and location of controls 

1. Wrens and Robins use their own toilets, KS2 to use girls and boys toilets as historically done so. 
2. Additional cleaning of toilets may take place if staffing allows. 
3. Children to be sent in house point groups for toilet breaks before break time to reduce large 

numbers going at one time. 
4. Handwashing monitored in class and encouraged in the toilets. After each toilet visit, children to 

use hand gel as extra (not instead) 
5. Extra Signs in toilet re washing hands 
6. Wedges for the toilet external toilet doors if not fire doors to reduce contact points. 
7. Extra soap and hand gel ordered to ensure we do not run out – resources placed in locked 

cupboard in ‘the nest’ so that it is accessible for all staff/classes. 
8. Additional soap dispensers requested for each children’s bathroom 
9. Hand sanitiser dispenser in all classrooms  
10. Children to wash hands on entry to school, before break, after break, before lunch, after lunch, 

leaving school, using the toilet and any time they cough or sneeze 
11. Reminders how to wash hands properly – videos and posters  
12. Children to use tissues to catch coughs or sneezes and these are to be disposed of in a lidded bin. 

Tissues readily available by the bins – children can access freely.  
13. Lidded bins to be bought for bathrooms 

Remaining level of risk Consider level of risk following use of control measures 

HIGH MEDIUM LOW NEGLIGIBLE 

Comments 

Skin cleaning wipes have been made available for use with very young  
pupils or pupils with complex needs  
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E. Identify hazard 
Contact when entering and leaving school and classrooms resulting 
in direct transmission of the virus 

Entering level of risk Consider current level of risk  

HIGH MEDIUM LOW NEGLIGIBLE 

Control measures 
List your control measures required to reduce risk – add appropriate 
detail about the type and location of controls 

1. Children to arrive at school from 8.40-8.50am, children to access school via rear of the building 
(Access through the front door during lockdown 3). Adults to leave children from crossing patrol 
person (only cross with their child if they have to) 

2. Mrs Roach to greet all children by the front gate and keyworkers to access school through the 
front door. 

3. Robins and Wrens to be greeted by staff at the steps in the EYFS area, KS2 children to access via 
the white door by the lockers. 

4. When children enter their classroom they must wash their hands or use the sanitiser provided – 
each time they enter throughout the day this must be followed. 

5. All bins in classes will be lidded and emptied each night by the site supervisor. 
6. EYFS and KS1 children to be collected at home via a staggered finish, 3.15pm for EYFS, 3.20pm for 

Robins.  
7. KS2 children to leave at 3.30pm. KS2 children that use lockers need to collect their belongings at 

staggered times in the afternoon to avoid congestion around the main door. This will be 
timetabled with each class. 

8. Children to leave school via the rear of the building, parents will be invited onto playground at 2 
points, 3.15pm for EYFS and infants, then 3.30pm for KS2 

9. Siblings - to be decided how we do this?? 
10. 2 metre queue marks outside school to help parents line up safely if they have to come onto 

school side. 
11. No parents to come into school building unless exceptional circumstances and then only to the 

office. 
12. Instructions shared regarding social distancing between families at drop off and pick up with 

parents and children. Letters sent to all families. 
13. Classroom doors to be propped open if not fire doors to reduce contact points.  Children should 

go straight in and not line up outside. 
14. One child to bring register to office until SIMS is installed on IPADs 
15. Within the school day, Owls to access the playground through the emergency exit in the nest 

area, Jays and Eagles to exit via the main door near the lockers. 
16. Families who are found to be contravening National Law around lockdown measures will have 

their child’s keyworker place reviewed. If it is confirmed that children and families are mixing in 
social bubbles outside of school then the child’s place in school will be withheld for ten days to 
prevent the transmission of a possible virus to school staff. 

Remaining level of risk Consider level of risk following use of control measures 

HIGH MEDIUM LOW NEGLIGIBLE 

Comments 

Staff and children may now wear PPE. If removed, they must be placed in the individual’s bag and not 
in a shared area. 
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F. Identify hazard 
Contact during playtimes and lunchtimes resulting in direct 
transmission of the virus 

Entering level of risk Consider current level of risk  

HIGH MEDIUM LOW NEGLIGIBLE 

Control measures 
List your control measures required to reduce risk – add appropriate 
detail about the type and location of controls 

1. Staggered playtimes, planned use of corridors and exits and allocated play areas will be operated. 
EYFS and KS1 out at the same time, KS2 at a separate time. 

2. No afternoon breaktimes but teachers can use their discretion for a comfort break – not on 
afternoons when they have PE. 

3. Reduced playtime equipment – hard surfaces to be cleaned after each group of children  
4. Games discussed which encourage social distancing – football passing, catch etc however the 

children will remain in their ‘bubble’ groups to minimise risks. 
5. Staff supervision throughout – staff to use social distancing when possible and to use PPE for any 

first aid instances. Children ask an adult to leave the yard at any time. 
6. Zone areas for class bubble groups 
7. 2 adults on the playground at all times  
8. Handbell to be available to alert the children promptly if needed.  
9. End of each day, resources to be disinfected (use blue boat as container) skipping ropes and balls 

to be soaked in there. JA to manage. 
10. Outdoor classroom closed. 
11. Wet playtime – film in classroom, table top activities  
12. Lunchtime rota: 

Remodelled on a weekly basis to reflect staffing changes. This will be emailed to staff each Friday. 

Remaining level of risk Consider level of risk following use of control measures 

HIGH MEDIUM LOW NEGLIGIBLE 

Comments 
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G. Identify hazard Contact in the corridors resulting in direct transmission of the virus 

Entering level of risk Consider current level of risk  

HIGH MEDIUM LOW NEGLIGIBLE 

Control measures 
List your control measures required to reduce risk – add appropriate 
detail about the type and location of controls 

1. Children stay in their classroom as much as possible. 
2. Staggered house point groups to be encouraged to go to the toilet before break time to avoid 

congestion 
3. Agree instructions with children concerning going and returning to toilet  
4. When moving class around the school – 2 metres between children – one adult at back insisting 

the distance is maintained – regularly practice this in the first few days.  Staff to ensure they 
model this. 

5. Corridors empty of usual interactive displays and touchable items. 
6. Children will remain in their classroom after their arrival.  
7. Travel direction to be added to the corridor floor 

Remaining level of risk Consider level of risk following use of control measures 

HIGH MEDIUM LOW NEGLIGIBLE 

Comments 
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H. Identify hazard 
Contact through wrap around care resulting in direct transmission of 
the virus 

Entering level of risk Consider current level of risk  

HIGH MEDIUM LOW NEGLIGIBLE 

Control measures 
List your control measures required to reduce risk – add appropriate 
detail about the type and location of controls 

• Children are dropped off to breakfast club outside the main door, parents are not to enter 
the building 

• Staff are to register children on arrival. 

• Children hang up their coats and then sanitise hands 

• Children to stay at one table for the session in a small and consistent group 

• Children will be served breakfast at their table and will have individual plates. 

• Limited resources on table-tops – rota of quarantine for two full days 

• Once all children have left the room, RR to clean all tables and chairs. Staff will sanitise the 
equipment. 

After School Club 

• Children from Wrens, Robins and Owls to be collected by MG and taken into hall where they are 
seated at one table which must remain the same for the session 

• Jays and Eagles to make their way to club as the 3.30pm bell rings.  

• All children to hang up belongings and sanitise hands on arrival 

• Children will be served snack by staff which are behind the serving hatch and will have a plate 
each. Children will then in turn bring their plate/cup to the hatch for washing. 

• Where possible, after registration and snack, children must have outdoor activities. Children will 
again sanitise their hands when entering the building from playing outside. 

• When collecting children parents must not enter the building but wait outside between the white 
lines to help safely collect children (2m distance). 

• Children are signed out by club staff in the presence of the family but no paperwork to be shared 
between adults 

• Once all the children have left the room, RR to clean all tables and chairs. Staff will sanitise the 
equipment. 

• Any children showing symptoms in both breakfast and afterschool club will be placed in the 
isolation room and parents will be immediately contacted. 

• All booking for any session is to be done online through SCOPAY 

• Issues and queries or messages to be addressed via email to Mrs Kerrigan/Mrs Weepman. 

Remaining level of risk Consider level of risk following use of control measures 

HIGH MEDIUM LOW NEGLIGIBLE 

Comments 

The adults working in Newhouse after school club must take extra precaution to socially distance 
themselves from the other adults in the wrap around care session. They must sit at separate tables or 
stand either side of the breakfast sure to ensure a physical distance between them. 
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I. Identify hazard Use of shared resources resulting in indirect transmission of the virus 

Entering level of risk Consider current level of risk  

HIGH MEDIUM LOW NEGLIGIBLE 

Control measures 
List your control measures required to reduce risk – add appropriate 
detail about the type and location of controls 

1. Parents invited to buy one of three options including: pencil case with designated own resources 
which will be topped up throughout the year. 

2. Small selection of sharing resources will be available in class. 
3. Soft toys and furnishings including bean bags removed from the classroom before opening. 
4. Resources on tables ready for lesson and not distributed within the lesson. 
5. Named plastic packets (zippy) bags used for individual resources, as appropriate. 
6. Tables, door handles and other surfaces to be sterilised every night and at lunch time 
7. Where appropriate lessons are planned so resources are individual and not shared – or on white 

boards. 
8. Outdoor resources restricted each day to items that can be cleaned (see above). 
9. Children encouraged to wash hands / use hand gel before lessons and after each lesson.  
10. Reading books will be sent home once a week and collected in on Fridays so that they can be 

quarantined. This cannot be added to for those requiring extra reading books. 
11. Outdoor playground equipment allocated to the group of children and cleaned each day at the 

end of the day 
12. Staff to have own equipment eg whiteboard markers, board rubbers and not to share.  
13. Wipes and cleaning materials available throughout the school. 
14. Seating positions – children to sit in forward facing rows as a whole class. During lockdown three, 

children may be placed into smaller groupings to allow the removal of more furniture in the room 
and create a visual path for the zoom sessions they will access. 
 

Remaining level of risk Consider level of risk following use of control measures 

HIGH MEDIUM LOW NEGLIGIBLE 

Comments 

 

 

 

 

 

When regularly opening the door through the use of the green electric button ensure that a glove is 
used, sleeve on coat or a wipe is used if other people have touched the button. The same person in the 
wrap around care team should be the door opener to avoid contamination. 
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J. Identify hazard Emotional needs of the children 

Entering level of risk Consider current level of risk  

HIGH MEDIUM LOW NEGLIGIBLE 

Control measures 
List your control measures required to reduce risk – add appropriate 
detail about the type and location of controls 

1. Children to have a class teacher and TA in the first instance.   
2. PPE available (if staff require it) to ensure support / care for children who are distressed. 
3. PSHE to be a key focus of our curriculum to support children’s well-being – slowly increasing the 

cognitive load as appropriate. SCARF resources to be fully used. 
4. PE and physical activity to be incorporated daily and outdoor learning as much as possible. 
5. Signpost parents to mental health resources on the website. 
6. Recovery curriculum designed to meet children’s emotional needs, supportive texts, engaging 

topics, daily reflections 
7. ELSA materials to be shared with all staff 
8. ELSA group to begin in Autumn term if safe to do so. (ELSA to halt during lockdown 3) 

9. Pupils who require first aid will continue to receive care in the same way; No additional PPE is 
needed because of COVID-19 for any pupil who does not have symptoms; 

10. When administering first aid to an adult a face mask should be worn if a distance of 2 metres 
cannot be maintained. If direct contact is necessary, gloves, an apron and a face mask should be 
worn; 

11. If a risk assessment determines that there is a risk of splashing to the eyes, e.g. from coughing or 
vomiting, eye protection will also be worn by the first aider; 

12. Staff involved in the provision of assistance to others in an emergency including first aid are 
instructed to pay particular attention to sanitation measures immediately afterwards including 
washing hands for 20 seconds under warm, running water or using hand sanitiser; 

 

Remaining level of risk Consider level of risk following use of control measures 

HIGH MEDIUM LOW NEGLIGIBLE 

Comments 
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K. Identify hazard Safeguarding of the staff  

Entering level of risk Consider current level of risk  

HIGH MEDIUM LOW NEGLIGIBLE 

Control measures 
List your control measures required to reduce risk – add appropriate 
detail about the type and location of controls 

1. Inclusion in risk assessment process – input into hazard identification and control measures 
following initial assessment. 

2. Staff meetings weekly – held virtually 
3. Training will be held remotely  
4. Sharing of support helplines (see emails sent) 
5. HT available for staff to share concerns 
6. Risk assessments reviewed after day one, week one and fortnightly after that – this is flexible. 
7. Designated “staff areas” areas for different groups of staff – rota for same area if needed (use 

staggered break times) 
8. PPA to be protected and where possible staff to work from home. 
9. Extremely vulnerable staff (Shielding) work from home where possible 
10. Vulnerable staff – working in school with strict 2 metre distancing measures in place  
11. Staff to remain in class ‘bubbles’ to minimise contact with increased numbers of children.   
12. Office staff working from home where possible. 
13. No other adults in the office-rota to limit to 2 office staff. 
14. Hand sanitiser and PPE to be available in all areas. 
15. There is a shower available if staff would like to wash and change at the end of the day. 
16. Individual risk assessments for children with significant needs. 

17. Guidance and training is provided for staff to ensure they understand, and can enforce, the new 
routines and support pupils in understanding them and are familiar with revised physical 
arrangements; 

18. Senior leaders within school ensure staff are consulted when considering local arrangements and 
there is ongoing engagement with staff (including through trade unions and employee 
representative groups) to monitor and understand any unforeseen impacts of changes to working 
environments; 

19. Sarah Roach HT is available to offer support and advice and to monitor the current working 
arrangements on a daily basis; 

20. All new staff and volunteers are provided with a site induction and adequate information, 
instruction and training on local health, safety and COVID secure arrangements and their key 
roles and responsibilities; 

21. Signage, posters and other instructions will be displayed to support implementation of COVID 
secure measures; 

22. Up to date information and guidance on how to manage the risks associated with COVID -19 are 
available on the Health & Safety Website 

 
Use of the staff room: 

• Lunch breaks for staff are staggered to limit the occupancy of the staff room and additional space for 
breaks will be created by using other parts of the school if available; 

• The number of staff allowed in the staff room at any one time is restricted to enable social distancing 
to be maintained; 



 

 16 

• Staff room furniture has been reconfigured to maintain social distancing and reduce face to face 
contact.  

• Staff encouraged to eat in their classrooms to avoid mixing 

• Wipes and hygiene resources are readily available in the staffroom 

Staff are encouraged to bring their own food to work. Staff are encouraged not to purchase food off site 
to prevent possible transmission of the 
 
Interaction with children: 

• 1m+ distance to be observed at all times where possible. If accident occurs in class or the 
playground follow the protocol above and use full PPE to help the child 

• Marking – move to low marking model (outlined on INSET plan) Hands must be washed before 
and after each marking session, gloves encouraged to be worn 

Remaining level of risk Consider level of risk following use of control measures 

HIGH MEDIUM LOW NEGLIGIBLE 

Comments 

Perspex Screen for office now in place August 2020 
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L. Identify hazard 
Risk of spreading virus due to close contact with children – 1:1 and 
restraint  resulting in direct transmission of the virus 

Entering level of risk Consider current level of risk  

HIGH MEDIUM LOW NEGLIGIBLE 

Control measures 
List your control measures required to reduce risk – add appropriate 
detail about the type and location of controls 

1. Staff to wear PPE when dealing with children who require personal care eg help with clothing, 
wiping and handwashing 

2. Individual risk assessments to be produced for specific children if required 
3. HT available to support if required 
4. Masks, gloves, face shields and disposable aprons available if required 
5. Extra gloves ordered  
6. One child requires daily intimate care, full PPE required each time, hand gel ready for staff 

immediately, parent to be called if child can’t be cleaned easily. Child to have 1:1 risk assessment 
completed.  

7. Reduced timetable considered if necessary if children are acting in a way staff are put at risk  
 
Please note the Government guidance states “Wearing face coverings or face masks is not 
recommended” but we will wear during intimate care. 
 

 

Remaining level of risk Consider level of risk following use of control measures 

HIGH MEDIUM LOW NEGLIGIBLE 

Comments 

Staff providing intimate care will be covered by a colleague so that they can go and wash their hands and 
face thoroughly / change clothes as needed. 
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M. Identify hazard 
Risk of infection due to lack of cleaning resulting in indirect 
transmission of the virus 

Entering level of risk Consider current level of risk  

HIGH MEDIUM LOW NEGLIGIBLE 

Control measures 
List your control measures required to reduce risk – add appropriate 
detail about the type and location of controls 

1. All surfaces, handles, toilets and shared equipment will be sterilised each day 
2. Some resources will be rotated and left to de-contaminate for 3 or 4 days after cleaning to reduce 

the risk of indirect transmission i.e. books 
3. Soft furnishings and soft / cloth toys will be removed from use in classrooms/ 
4. Hard surfaces and handles will be wiped down at the middle of the day as well as usual cleaning. 
5. PPE available for cleaning staff if required. 
6. All staff to be provided with individual cleaning products to use 
7. Site supervisor back in school and government cleaning guidance document shared 
8. Staff have full gloves/mask resources to clean with confidence. 
9. Concerned about cleaning standards at the moment – can we afford a cleaner? 
10. Rotas hung up and around classrooms/shared areas, ticked off morning and afternoons 
11. Lidded bins purchased for each area around school, site supervisor uses gloves to empty these 

daily 
12. Any known contaminated waste will be double bagged and placed in the industrial blue bin 

outside 
 

 

Remaining level of risk Consider level of risk following use of control measures 

HIGH MEDIUM LOW NEGLIGIBLE 

Comments 
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N. Identify hazard 
Risk of illness of vulnerable staff / children and family members  
through direct and indirect transmission of the virus 

Entering level of risk Consider current level of risk  

HIGH MEDIUM LOW NEGLIGIBLE 

Control measures 
List your control measures required to reduce risk – add appropriate 
detail about the type and location of controls 

1. Staff who are clinically extremely vulnerable (those who have received a letter from Government 
or clinician) or living with someone who is clinically extremely vulnerable are to work from home  

2. Staff who are clinically vulnerable – those strongly advised to social distance in the original 
guidance are to work at home or work in school adhering to strict 2 metre social distancing from 
colleagues and children. Individual risk assessments will remain in place for these individuals and 
be reviewed regularly. 

3. Those living with those that are clinically vulnerable can attend school and work with children or 
adults adhering to this and other re-opening risk assessments.  

4. Children who are clinically extremely vulnerable – those being shielded should not attend school  
5. Children living with some who is clinically extremely vulnerable should not attend school 
6. Parents of children who are clinically vulnerable should seek medical advice concerning the 

children returning to school  
7. Children living with someone who is clinically vulnerable can attend school – parents will be given 

the choice 
8. All information has been shared with staff and they have been asked to inform HT of any worries 

and concerns 
9. Physical letters not to be sent home.  All information to be shared via the school website, text or 

emails.  
10. Option of shower at the end of the day and clean clothing each day strongly encouraged 
11. All concerns will be listened to sympathetically.  
12. Individuals may choose to wear their own PPE equipment. 
13. All staff to be encouraged to socially distance from each other and from the children 

 

Remaining level of risk Consider level of risk following use of control measures 

HIGH MEDIUM LOW NEGLIGIBLE 

Comments 
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O. Identify hazard Visitors to school 

Entering level of risk Consider current level of risk  

HIGH MEDIUM LOW NEGLIGIBLE 

Control measures 
List your control measures required to reduce risk – add appropriate 
detail about the type and location of controls 

• All visitors will follow the Government's guidance and the school's strict hygiene and social distancing rules e.g. 
hand washing/sanitisation upon entry; 

• PPE is required to be worn 

• Visitor/Contractor site rules & procedures have been revised to include additional controls to mitigate the risk 
of transmission of COVID-19; 

• Reception staff responsibilities have been established in relation to COVID-19 and the communication of 
procedures required by contractors and visitors to site; 

• Office staff are aware of and explain additional hygiene and social distancing rules required by contractors and 
visitors on arrival; a track and trace sheet with information for visitors is signed on arrival 

• Signing in/out arrangements for visitors have been modified to prevent the handling of pens and paper by 
multiple people. A record of all visitors is kept in the event this may be required for track and trace purposes; 

• A procedure is in place to sanitise touchscreen sign-in systems each time they are used; 

• Contractors must obtain permission before attending site; 

• When necessary, contractors to familiarise themselves with the asbestos survey for the building prior to works 
commencing – this can be downloaded from the PAM system.  Alternatively, the executive summary to be 
provided as a laminate which must be wiped clean with disinfectant wipes after use; 

• Contractors will wear appropriate PPE as determined by their employer,  however they may be asked to wear 
additional PPE (provided by the school) upon arrival e.g. gloves, mask, coveralls, shoe covers, etc. where this is 
considered necessary. Contractors will comply with any additional PPE or hygiene requirements made by the 
school prior to entry;  

• Contractors will be asked to keep the time spent on site to a minimum and will make all efforts to only attend 
site to carry out work during periods of reduced occupation;  

• Alternative routes around or through the premises will be used as instructed by the school e.g. the school may 
usher the contractor through a fire escape door to access an adjacent room, rather than walking them through 
the school to reach their destination; 

• The number of site deliveries has been reduced where possible; 

• A procedure is in place to wipe down deliveries with sanitiser on entering the school premises where possible; 

Staff handling deliveries will observe good hand hygiene, washing hands using warm, running water and 
soap for a minimum of 20 seconds or using hand sanitiser after handling new deliveries that have not been 
sanitised. 
 

Addendum 1st September – visiting teachers: 

• Music lessons can take place in the dining hall where social distancing can be facilitated 

• Children will be taught at set times, they must arrive on time and leave on time 

• OHP/projector to be used for music reading not paper versions 

• Visiting teacher will need to wipe down surfaces used for lessons, resources will be provided by SMSA 

• COVID-19 safety practices as outlined in this document will need to be adhered to by the visiting teacher 

• Please also follow all the guidance in the LMS risk assessment 
 
Addendum 19.10.20 
Latest guidance tells us: In primary schools where social distancing is not possible in indoor areas outside of 
classrooms between members of staff or visitors (for example, in staffrooms), head teachers will have the 
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Risk Assessment Review  
 
Reviewed by FGB  
 

 
 
 

discretion to decide whether to ask staff or visitors to wear, or agree to them wearing face coverings in these 
circumstances. But children in primary school do not need to wear a face covering. 
In our school: 

• Visitors to school will wear a face mask 

• Volunteers in school will sign the COVID track and trace agreement document and will wear a face mask 
until they arrive in the classroom. 

• If working with the children, visitors must ensure they can keep a 1m+ distance 

• Nationwide, the government is not recommending face coverings are necessary in education settings 
generally because a system of controls, applicable to all education environments, provides additional 
mitigating measures. Schools and colleges will have the discretion to require face coverings in indoor 
communal areas where social distancing cannot be safely managed, if they believe that it is right in their 
particular circumstances. 

• If visitors are in school for a meeting they must wear a face mask. If safe social distancing can be assured 
and the room is well ventilated, it will be at the decision of all parties if masks need to be work for the 
duration of the meeting. Visitors will be welcome to maintain mask wearing if that is their preference. 

 
 
 

Remaining level of risk Consider level of risk following use of control measures 

HIGH MEDIUM LOW NEGLIGIBLE 

Comments 

 

Headteacher’ s comments 

Teaching and learning strategies have been shared with staff 

Behaviour Policy has been updated/adjusted 

Fire procedures have been updated/adjusted – drill needs practising  

Attendance policy has been updated/adjusted 

Health and safety walk round before re-opening completed 

Individual risk assessment for EHCP child is being completed and shared with staff. This will need 
monitoring and reduced offer will be considered. Liaise with VSS. 

Other identified children may require individual risk assessment 

Information sharing with parents, once agreed by Governors 

Intimate care advice has been updated including nappy changing. 

Each teacher to adjust risk assessment for their teaching area 

Attachments referenced in this document will be shared with all staff at September INSET. 
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Governing Body Comments 

 
This risk assessment was shared with the full governing body on  
The chair of governors approved it and sent emails to indicate this. 
 
 

 
Headteacher’ s signature …………Sarah Roach…………..   Date 20th August 2020 
 
 
Chair’s signature ……Jo Hayhurst…………… Date ………20th August 2020 


