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January 2021 

Dear Families and friends, 

Please find enclosed information lifted from our remote learning policy which is pertinent to families 

and addresses how our children will be education if they are necessarily self-isolating as a result of 

the coronavirus. We recognise each family will have different barriers to children accessing work at 

home. Barriers may include 2 working parents, limited access to the internet or devices, no printers, 

children being looked after by grandparents, more than one child is off etc. The table below 

highlights some of the scenarios we have planned for, but we realise that in these ever uncertain 

times, more scenarios may indeed arise! Further in this document will be details of the work sent 

home currently described as ‘remote learning’ which will always comprise of online and paper-based 

materials. 

Scenario  Action  

1. Teacher and children well  All in school  

2. Individual children displaying 
COVID symptoms  

Child not in school.  
No learning sent home until the child is well or has had a 
negative test and is fit to return to school.  

3. Individual children isolating 
without symptoms or who are 
feeling well. 

Family must contact school immediately. 
Remote learning sent home the day after school is 
notified/child sent home. Work will be available from 
9am. Some blended learning will be available for the 
children to access during the school day, this will be 
planned for as appropriate. Work may be sent in daily or 
multiple daily chunks 

4. Whole class isolating – all well  

Teacher will deliver minimum of a live welcome session in 
the morning and afternoon, times to be agreed 
convenient for siblings to access devices.  
Online and paper activities will be made available to all 
children.  

5. Whole class isolating, teacher ill  
Remote learning will be sent home by another adult in 
school, SLT will provide live daily welcome sessions. 

6. Teacher ill, supply teacher hired, 
one child isolating. SLT will provide 
home learning which may or may 
not relate to what is being taught 
in class but will link to the age-
related expectations of the year 
group. 

If the isolation is for a small number of days (waiting for a 
test result etc.) then daily work will be sent home. If the 
isolation is a result of a request to isolate for two whole 
weeks then work will be sent in larger chunks but there 
will still be a daily check in on the child (units of work for 
the child to work through may be sent as they are one 
large attachment not separate documents). 
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7. School-based provision for key 
worker and vulnerable children 
only (lockdown/tier 4) 

Blended learning to take place. 1 member of staff in the 
classroom and one working remotely. Mixture of live 
lessons, online resources and paper-based materials.  

In the case of the whole class isolating and a mixture of some children unwell and some children well, 
remote learning will be sent home on an individual basis and scenario 4 will be applied. If the teacher is 
unwell amidst a mixture of well and unwell children, then scenario 5 will be applied. 

 
What remote education will consist of 
 

In the first 48 hours of an entire bubble closure, children will be provided with CGP workbooks 
and electronic work set on purple mash. Reception aged children will receive a teacher pack of 
paper-based resources. 
 
As appropriate, the amount of work delivered will aspire to be as closely matched, where 
possible, to the amount of work being shared with children who are having face-to-face 
education. In the early stages of remote education, teachers will guarantee the delivery of 
maths, RE and English lessons, building up to a fuller timetable for each child. This will be 
planned carefully for each age group with an understanding that the amount of screen/task time 
able to be sustained by a y6 child would be very different to that sustained by a child in the EYFS.  
 
In line with Government guidelines, the amount of work set each day will comprise of not less 
than three hours and not more than four and a half hours. If your child is unable to complete 
daily tasks within this time, please inform school. The amount of work set will not necessarily 
correspond to the amount of time the children will be on screen with a teacher. 
 
For children with special needs, reasonable adjustments will be made to ensure access to their 
IEP work and appropriately levelled work will be shared. If the child’s needs are such that they 
need 1:1 or significant support to complete work, then all considerations will made to the 
family’s circumstance at the time of self-isolation. 
 
Work will be available for any children accessing remote education by 9am each day. 
Instructions will be sent to both adult email accounts held for the child. Please ensure your email 
details are up to date and inform the school office of any changes. 
 
For individual children isolating from school who require paper-based materials, we will 
endeavour to get them to the child within the first 48 hours of isolation. This will only apply if 
the isolation is expected to last the ten-day period and not for a single day whilst waiting for a 
test result. All other work for individual children isolating will be emailed ready for each day as 
described in scenario 3. 
  
Instructions will be uploaded through the staff@ email and may include links to purple mash 
alongside other virtual learning opportunities and paper-based supplementary resources sent 
home. High quality teachers’ planning, Lancashire English plans and White Rose maths units will 
be used to support home-learning as will lessons from the Oak National Academy and other 
online resources. If printed out resources are required, please inform the school of this so that 
we can get the materials to you. 
 
Some sessions may be provided with children using zoom or Microsoft teams. Safeguarding 
arrangements around this will be rigorous. Presence in such sessions will provide all the 
appropriate instructions and children will have access to any resources required if 



  

necessary. Further information around accessing virtual sessions will be laid out below in this 
document  
 
It is the family’s responsibility to inform the school of any ICT concerns or lack of devices, school 
will then work with the family to resolve this – there may be the need to access DfE funding for a 
laptop or provide paper-based resources completely as an interim solution.  
We currently have access to one laptop funded by the DfE and will share this with any family 
who indicates a need for an electronic device. There will be a contract for the family to sign to 
ensure that the device (and any future devices made available) are well cared for and returned 
to school for quarantining after the period of isolation. 

 
Providing feedback on work  

 
First and foremost, children will be heartily encouraged to engage with all remote learning. 
Positive reinforcement will drive all expectations of children’s standards; feedback on individual 
pieces of work will be shared in both live sessions and through actions detailed below. 
Summative unit assessments will not take place whilst children are working remotely. Work 
produced during a period of remote working will be used to support judgments made alongside 
wider evidence and materials. 

 
Work may be returned electronically by children, this may take the form of uploads, photos or 
scans. If the device/format of work accepts digital annotations, these may be added for 
feedback in line with our school marking policy and in line with the experience of children in 
school. If the format used does not allow digital feedback, then a general crib sheet (sent out 
with the learning) with comments may be emailed/returned. The frequency of this will be 
appropriate to the task but not more than once daily and not less than alternative days. 

 
Parents will be asked to indicate to teachers how much of the work completed was independent 
and how much was supported, this information will be used to support assessment and 
planning   

 
Teaching assistants may be used to support the marking or feedback of a child’s work. They may 
also be involved in responses to the child through a daily email from the teacher, comments on 
the crib sheet, or – and if appropriate – the making of a single daily phone call.  

 
Keeping in touch 
 

Teachers will keep in contact with their pupils via work communication listed above. 
 

A home-school agreement must be signed digitally by parents to showing understanding of the 
arrangements  

 
One email each day may be responded to per child and this must be sent within directed school 
hours. Teachers are not expected to respond to daily multiple emails from one child/family or 
respond outside of their working hours – this is discouraged strongly for both the mental 
wellness of children and staff  

 
If a complaint is raised through the single daily email and cannot be simply resolved with a 
written reply or telephone call, please refer the email to the SLT in school  

 



  

If a child fails to complete work, then gentle encouragement via the single daily email or phone 
call is the first step. The behaviour policy is applicable to children receiving remote 
education. Parents must be informed that the child has not completed tasks set and a reason 
established. If the child is unable to do this due to lack of adult support (parents 
working/childcare/grandparents etc) a mutually agreeable solution will be found. Families will 
be informed of the statutory nature of education.  

 
If the child or carer is ill and this negates work being completed, regular communication will be 
held to monitor the improvement of the situation and daily checks will be undertaken.  

 
Pupils and parents  

 
Office staff, Mrs Matthews or Mrs Kerrigan will make a weekly call to check on the family  

 
Mrs Roach will make regular calls during the period of self-isolation to check on the wellbeing of 
the child and the entire family. Support identified as required will be actioned in line with 
school’s policy for safeguarding, well-being and parental agreement forms.  

 
If there is no communication or response from parents, then a home visit will be applied.  
 

Staff can expect pupils learning remotely to:  
 

Be contactable during the school day – although consider they may not always be in front of a 
device the entire time  

 
Complete work to the deadline set by teachers  

 
Seek help if they need it, from teachers or teaching assistants (where appropriate and 
authorised by the class teacher)  

 
Alert teachers if they are not able to complete work  

 
Communicate daily, if there is a problem with a learning area or lesson content this will be 
addressed in a timely fashion and ready for the next day’s lesson  

 
Parents are expected to: 
 

Support their child to access the work set 
 
Make the school aware if their child is sick or otherwise can’t complete work  
 
Seek help from the school if they need it  
 
Be respectful to staff at all times 

 
Attending virtual meetings with staff, parents and pupils   

 
Rules laid out here will continue to be shared with every virtual invitation:  

 
Let us remind you all of the rules for a zoom meeting:  

 



  

By clicking the link, we will send you assumes that you, the adult, adhere to our terms and 
conditions set out   

 
That children will be fully clothed in day clothes (not pyjamas/underwear or swimwear if it is a 
hot day)  
That the zoom video will be received in a family room, not a child's bedroom. If a desk top 
computer is used and it is in a bedroom, please ensure adult supervision in this room at all times  
The zoom meeting will not be recorded  
Photographs of the screen will not be taken unless done so by the teacher for the purpose of 
evidence. No photographs will be stored on teachers’ devices and will be deleted after being sent 
to the HT or DHT. 
The zoom account belongs to an adult and not a child  
Behaviour of the children whilst on-screen will be in line with the school behaviour policy - 
language will be appropriate, kindness shown to others, turn-taking and respect for others will 
be paramount.   
Only the child belonging to the class/cohort be on the screen at that time.  

 
Thank you in advance of your support as we develop our blended and remote learning strategies. 
 
Mrs Sarah Roach 
Headteacher 
 
Mrs J Hayhurst 
Chair of Governors 
 


